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The goals of the QUERI Partnered Evaluation Annual and Quarterly Reports are to track progress in achieving specific activities towards the Partnered Evaluation Initiative and to inform QUERI of the Initiative’s key impacts on achieving VA national priority goals (e.g., Under Secretary’s goals, MyVA). In contrast to required progress reports generated for NIH eRA Commons and VHA Office of Research and Development, the primary audiences for the QUERI Partnered Evaluation Annual Report include local and national researchers and policymakers, implementation experts, and the public (Annual Reports will be posted on the QUERI website). The primary audiences for the Quarterly Reports include VA operations partners and VA leadership. These Reports are essential in informing the overall strategic direction of QUERI and in supporting the achievement of the QUERI Strategic Plan Goal #2 (Increase impact through bi-directional partnership, communication). 

Quarterly Reports are due the last Friday of the month in the new Quarter (e.g., in calendar year 2016: April 29, July 29, October 28, January 27). Annual reports are due the last Friday in October of each year.

Annual reports are due the last Friday in October each year, and include the following components:

1. Cover letter from the Partnered Evaluation’s Corresponding PI addressed to QUERI Director
2. Abstract (400 words max). List Project title, PI, Co-Is, Key Partners and Sites on top. Abstract should then include overall evaluation goal, aims, tools/products developed, then list 1) Impact Goal and linkages to operations partner goals/VA national priority, 2) Brief description of each aim and impact on VA care, 3) Tools/products developed, and 5) Key Impacts achieved over the past year (see Impact Table for more information).
3. Annual project reports are limited to 10 pages double-spaced, 11 point Arial font, 1-inch margins and cover the following:
a. Describe the overall evaluation goal, specific aims, as well as their linkage to operations partner goals and VHA priorities (e.g., improve access, employee engagement, ensure consistency of best practices, develop high-performing health network, restore trust/confidence); MyVA goals, Choice Act, and/or other VA national priority; and how goal achieves QUERI Strategic Goals (Rapidly translate research findings into practice, Increase impact through partnerships/evaluation/communication, Promote implementation science) (~1 page)
b. Key Tasks completed and tools/specific products developed, broken down by each aim.  Under each aim describe the methods used, data collected, and tasks completed. If applicable, describe the use of randomized or stepped-wedge designs (per VHA and OMB policy recommendations) (~5 pages).
c. Describe how overall Evaluation Aims are helping to achieve VHA global priorities regarding 1) access (receiving care when needed), 2) employee/provider experience (e.g., burnout, satisfaction), 3) ensuring consistency of best practices,  4) developing a high-performing network, 5) restoring trust and confidence (~1 page)
d. Describe additional resources provided by operational partners, including additional funding (above and beyond QUERI and Partnered Evaluation funding), as well as data sources, provider networks, personnel FTE effort donated, or other resource (~1 page)
e. Describe unanticipated changes to projects in response to changing VA national or operations partner priorities, and include a summary of any new projects/initiatives since last FY. Include an estimate of unspent funds (if any) at the end of the FY (~1 page)
f. Describe planned deliverables for the following FY (~ 1 page)
4. Completed Table of Partnered Evaluation Initiative impacts (see below)- not part of page limit
5. Quad Chart summarizing program & tasks completed during the fiscal year- not part of page limit
6. Bibliography: include list of publications, presentations, dissemination on major social media outlets, as well as toolkits, manuals, or other products (e.g., software, websites, directives, etc.), or honors .awards given to QUERI investigators directly resulting from QUERI project.



PARTNERED EVALUATION ANNUAL AND QUARTERLY REPORT IMPACT TABLE (FROM ART)
	List briefings or testimonies with VA national leadership or other national leaders with decision-making or financial authority in which evaluation results or methods were discussed, and any publications in journals or major media outlets  based on the Partnered Evaluation Initiative
	

	List specific evaluation methods or  products (tools or strategies) developed during this reporting period
	

	Provide specific evidence that evaluation methods or products were adopted by VA facilities or national program office
	

	Provide evidence of specific initiatives or changes to VA national or regional policy or clinical practice resulting from or shaped by evaluation findings, including any changes made by the sponsoring National Program Office 
	

	Document impact on patient-level care specifically resulting from evaluation (include impact on patient access and care experience, # patients receiving best practices) AND provider impacts (e.g., provider satisfaction, number of providers receiving training in best practice, number reported using best practice in routine care) 
	

	Describe any new evaluations or analyses launched or existing evaluations/analyses expanded in direct response to a specific policy or clinical question from VA national leadership during the course of the Partnered Evaluation Initiative
	





